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IIpeauciaosue

1. CraHmapT 1O YIpaBJIEHHIO JOKyMeHTamu sBisercst nokymentoM CMK, ompenensrommm
cTpykTypy nokymentarmu CMK, o6mre TpeGoBaHNs K OpraHu3alii paboT Mo CO3MaHMIO JIOKYMEHTOB,
K n3710%keHnto u opopmiteHuio 1okyMeHToB CMK, yrpaBieH#He TOKyMCHTaMH Ha Pa3HbIX YPOBHSIX.

2. CraHmapT 1o yHpaBJIeHHIO JOKYMEHTaMu paspaboTad YdeGHbIM oTaenoM Hapemckoro
rocynapcteeHHoro yausepeutera M. C.Haamarosa.

3. YTBepkKIeH Ha 3aceqanun YdeHoro copeta HI'Y «_ » 2025r., mpotokost Ne
4. PyKOBOJCTBO 110 Ka4eCTBY COOTBETCTBYeT TpeGoBanmsam cTanapta MCO 9001:2008.

5. JIOKYMEHT He TOMJIEKHT Iepeaade, BOCIPOH3BEICHHIO H KONHPOBAHMIO 0e3
paspemienus pykosoacrsa HI'Y.
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! 1. OBJIACTH IPUMEHEHUS

HacTtosiuit cTaHmapT yCTaHaBIMBAaeT BUJBI JTOKYMEHTOB CHCTEMBl MEHC/DKMCHTA KadeCTBa
OpraHu3aIfy ¥ MOPSIOK yIIPABICHUS HMH.

Hacrosiimit cTaHaapT IpeHa3sHAYeH U pa3paboTUHKOB U TOJIb30BaTENICH TOKYMEHTOB CMK.

Hacrosimuii ctanmapt o0si3aTelleH K NPHMEHEHHIO BCEMHU CTPYKTYPHBIMH IOPA3AC/ICHUSIMH
Hapsirckoro rocynapeTBeHHoro ynusepeutera um. C.Haamarosa.

2. HOPMATUBHBIE CCBLJIKH

B HacTOSIIEM CTaHIaPTE UCIIOTH30BAHBI CCBUIKH Ha CJICYIOLINE CTAHAAPThL:
MCO 9000-2001 — CrcreMbl MeHeKMeHTa KadecTBa. OCHOBHBIE MTOJIOKEHHS U CJIOBAph
MCO 9001-2001 — CucteMbl MEHEDKMEHTa KadecTBa. TpeboBanus

3. TEPMUHBI, OITPEJIEJEHUS, OBO3HAYEHHNS H COKPALIEHUA

B Hactosimem ctanaapte yHusepeutera CMK ncmonb3oBaHbl TEPMUHBI M ONPEIETICHAS 110
HCO 9000, a Taxxe TepMuHbl, BBeneHHbIE HI'Y:

JIOKYMEHTHPOBAHHASI IPOLE/TyPA YIPABJICHHS - TOKYMEHT, YCTAHABIIMBAIOIINE ¢TMHbBIH /1A
BCeil OpraHm3aIMy OPSIIOK BemorHeH:s nporeccoB CMK B coOTBETCTBHH C tpeGosanmsvu MCO 9001
¥ OPTaHM3aIMH, TOJHOMOYHS X OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHIL 3 BBIIOJIHACMYIO ICSATCIBHOCTD,
OTIPEIENSIONYI0 MH(OPMALIHOHHBIE TIOTOKHM MPH B3aHMOJCHCTBHH yYACTHUKOB COOTBETCTBYIOMIMX
nporeccoB. Kpome Toro, B JIOKyMEHTHPOBAaHHOM IMPOLENYpe YNPABICHAS (JIITY) omucaHo B Kakux
JOKyMEHTax W KeM BEIyTCS 3alliCH, JIOKYMEHTAJIBbHO MOATBEPIKIAIOIINE (aKThl BBITOJIHEHHS
YCTAHOBJICHHBIX TPEOOBAHUH.

Eaunasi cHcTeMa »JIEKTPOHHOTO JOKYMEHT0000poTa - OpraHM3alMOHHO-TCXHUYECKast
cHCTeMa, MPe/ICTARIISIONas COG0H COBOKYITHOCT HPOTPAMMHOTO, HHPOPMAIIMOHHOTO U alapaTHoOro
obecriedeHusi, peajiu3yolas XpaHeHHe 1 00palleHUe dJIEKTPOHHBIX JIOKyMCHTOB.

OGpasoBaTeJabHast AesITEILHOCTh — JIEATEIBHOCTh YHUBEPCHTETa TI0 TPOCKTHPOBAHMIO H
peanu3anMu  00pPa30BATENBHBIX  [POTPAMM  JIOBY30BCKOTO,  BBICUICTO IpO()eCCHOHAIBHOTO,
T10CJIEBY30BCKOTO | JIOTIOJTHUTEIBHOTO 00pa3OBaHHsl.

Opranmsanust — yHusepcuter — «HapbHCKHE TrOCYIapCTBCHHBIH —YHWUBEPCHTET — HIM.
C.HaamatoBa».

[poxyKuus — pe3yJibTaT HeKOTOPOTro AeHCcTBHS Wi npouecca. [list yHuBepCuTeTa IPOTyKIHEH
SIBJISIEOTCSI

- pe3yJbTaThl BCEX BHIOB 00PAa30BATEIBHON JEATETHHOCTH (OCHOBHBIC 0Opa3OBATEIIBHBIC
MPOrpaMMBl,  [IPOrPAMMbI  JOTOIHHTETBHOIO  00pa3oBaHWs) —  BBIIYCKHHKH, olagaromue
KOMIIETEHIIMSAMH, cooTBeTcTBYomMMH TpedoBarusiMu ['OC BIIO n notpeburernei;

- KaJIpbl BBICIIEH KBaTH(QUKAIMK — KaHIAIATHI H JOKTOpa HayK, 00JIaJalomKe KOMIICTEHIIMAMH,
cootBerctBylomme TpedosanusmM BAK KP u motpebuternei;

- pe3yJIbTaThl HAYYHOIl ¥ MHHOBAIIMOHHOM JEATENBHOCTH — HaydHas W Hay4HO-TCXHMICCKasd
TIPOTY KIIHSL;

- pe3yIbTAaThl TPOEKTHPOBaHHS OOPA30BATEIBHBIX TPOTPAMM — Y4EOHBIC ITAHBI, paboumne
POTPaMMBl, yUeOHO-METOANYECKHE KOMIICKCHI. e

CraTyc — II0JI0KEHHE, COCTOSIHAE KOTO - HJIH 4ero-1udo.

[ux Myxapra-Jdevunra "PDCA" - ("manupyH - 1enaii - npoBepsii — KOppeKTHpYH").
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2 1

[lepseiit sran "[lnarwupyit" BKIIOYaeT HOPMYITHPOBKH LEICH U 3a1ad, BBIIBICHHE KIHOUEBBIX
napameTpoB JUTsl JOCTHDKEHHs yCIexa, TUIaH pa3padoTKH, BBIOOD NPOEKTa JOKYMEHTa W CO3JaHHe
KOMaH/Ibl.

Bropoit aran "Jlemait" BkIrouaeT 00ydYeHHE U BBITOTHEHUE 3aIUIAHMPOBAHHOH paboTEL

Tperuit sranm "IlpoBepsiii" mpemycMarpuBaeT aHaIW3 BBIITOJHEHHOW paOOTEI, aHAIM3 €€
Pe3yJIbTaTHBHOCTH U KOPPEKTHPOBKY JUISI HCIIPABIICHUS U yJIyYIICHHUS.
Al

Yerseptorit otan "Koppektupyit" mnpeamonaraeT CTaHIapTH3ALMIO IEPECMOTPEHHOTO TTPOEKTa,
€ro BHEIPCHWE W €r0 COBEPIIIEHCTBOBAHKE, OIICHKY yIOBIETBOPEHHOCTH ITOTPEOUTETIEH.

B nactosmem CTY CMK ucniose3yroTes CleayoLUme COKpaieHus:

JABY — nokyMeHTalust 6a30BOro (I TOT0) ypOBHS;

JU - JIomKHOCTHAS HHCTPYKIIHS;

JII — 10KyMEHTHpPOBaHHAas ITPOLETYpa;

JITY — nokyMeHTHpOBaHHAas MpoLEeaypa YIIPaBICHHUS,

N — vHCTpYKIHS;

NYC — undopmamoHHbIN yKa3aTelb CTaHAAPTOB;

N CO — MexnyHapoIHBINA cTaHIapT

M) — ucnonp3yeMblii 9K3eMIUISIP JOKYMEHTa;

HNH/I - UneHTrdUKAITMOHHBIN HOMEP T0KYMEHTA;

K — KOHTpOJIBHBIN 9K3eMIUISIP TOKYMEHTA;

KJI — koppeKTupyromue 1eHCcTBUS;

KP - Keipremckas PecryOnmka:

MM — meTondeckast HHCTPY KIS,

MM — MeToIMYECKHE PEKOMEH 1ALl H;

MOH KP — munHCTEpCTBO 00pa3oBanust U Hayku Keipresckoi PecryOimkn;

HJ/I — HOpMaTHUBHBIN JOKYMEHT;

HI'Y — Hapsiackwuit rocynapctsenHsiil yausepcuteT uMm. C.Haamarosa;

OO0 — o6muii oter;

OK — oTznein kanpos;

OMKO - oTaen MEHT)KMEHTa KauecTBa 00pa30BaHus;

OIIP — OTBETCTBEHHBIN IMPEICTABUTEIh PYKOBOJICTBA B O0JACTH KadecTBa (IIPOPEKTOP T10
yueOHol padorte);

IIJ] — npenynpexnaromue 1eHCTBHS;

IIC/ - [TomoxeHUs: 0 CTPYKTYPHOM TIOIpa3/Ie/ICHHIH;

I/ — monoxxeHue o Nnopsiake ACHCTBH;

IO — nosioxkenne 001IEYHHBEPCUTETCKOE,

IIPK — mpeictaBuTe b pyKOBO/ICTBA BY3a I10 KAYECTBY;

IICII — mooxeHue 0 CTPYKTYPHOM TOIpa3AeICHUH;

PU — paboyast MHCTPYKLHS:

PK — pyKOBOJCTBO 110 KaUeCTBY:

CMK - cuctemMa MEHEDKMEHTA KaueCTBa;

CTY — crangapT YHUBEPCHUTETA;

CII — cTpyKTypHOE Topa3IeieHHE By3a;

YO — yueOHbI# oTIET.

YK - yIoJHOMOYEHHBIH MO KQ4ECTBY OT CTPYKTYPHOTO TOIAPA3IEIICHHS;

Y — yTBEp:KI€HHBIH 3K3EMIUISIP T0KYMEHTa;

® — popma.
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4. OBIIUE ITOJIOKEHUSA

ToxymenTtanus CMK 1aeT BO3MOKHOCTb ITepeIaTh CMBICI H MOCICA0BATEIBHOCTE neticteuil. Ee
IPUMEHEHUE CITIOCOOCTBYET TOCTHKCHUIO COOTBETCTBUS TpeGOBaHUSIM TTOTPEOUTENICH U yITyHIICHAIO
KAuecTBa, OOECIEUCHHIO TOATOTOBKH KaJIpOB, WIECHTH(HKALMHM ¥ MPOCICKHBACMOCTH, MOIyHCHHIO
0GBEKTHBHBIX JI0Ka3aTeIIbCTB TIPH olleHKe pesyasraTusHOCcTH CMK.

Kask7oMy 13 BHJIOB MEHEUKMEHTA B O0JIACTH KaueCTBa 110 HCO 9000, TO ecTh MIaHHPOBAHUE
KayecTBa, YIIpaBIeHHE Ka4eCTBOM, 0OECIIEUeHHe KauecTBa, TIOATBEPXKACHAE W YTy IICHAC KayecTBa
COOTBETCTBYIOT CBOHM JIOKYMEHTBI.

B yHHBEPCHTETE HCIIOTB3YIOTCS Oy MaXKHBIH JIOKYMEHTOOOOPOT.

4.1. Crpykrypa nokymentauun CMK

4.1.1. Crpykrypa nokymentaunn CMK cocrout 3 5 ypoBHell: TepBBIi, BTOPOH, TPETHI,
4eTBEPTHIH ¥ MATHIN (MM 6a30BbIN).

Ilepewiii yposensv: Ynpaeienue Kauecmsom co CMopoHbl PYKOBOOCMEA

- moJTTHKA ¥ 1ieam pykosozacTsa HI'Y B o0macTi kadecTsa;
- PYKOBOJICTBO 10 Ka4eCTBY;
Bmopoil yposens: Ynpasnenue kawecmeom co CmopoHbsl nepconaid
- JIOKyMEHTHpOBAHHbIC  NPOLEAYPBl  YNPABJICHUsS  TIPOLECCAMH CMK HI'V.
T10/1pa3Ie/ICHUs, OT/IC/IBHOIO HCTIOTHUTE]IS.
Tpemuil yposens: IloomeepoicOeHue u yriydulenue Kaiecmed
- 3aIMCH W JIaHHBIE 110 KQUCCTBY
Yemeepmulil yposensv: Ilnanuposanue xavecmsa
- JIOKYMEHTHI 110 TIJTAHUPOBAHHUIO
[simoiii yposenn.: Obecneyenue kavecmed (0a306elll ypo6ers)
- [paBOBBIE JOKYMECHTBI
- OpraHM3alMOHHO-TIPABOBBIC TOKYMEHThI
- OpraHM3alMOHHO-PACIIOPSIUTEIbHBIC JTOKYMCHTBI
- BHCIIHHE ¥ BHYTPCHHHE HOPMATHBHBIC M TCXHHYECKUC JIOKYMCHTEI

4.1.2. Co3naHue ¥ NMPUMEHCHHWE TOKYMEHTHPOBAHHBIX NPOUEAYP YIPABJICHHA (cTaHaapTHI
oprannsaiuu 1 uHCTpyKir CMK) 1103B0JIS€T HA BCEX YPOBHAX YIIPABICHHA HI'Y:

- pacrpeesIsTh TIOJTHOMOUKS H OTBETCTBEHHOCTD;

- YCTAHABJIMBATH MTOPSIOK U B3aUMO/ICHCTBIE JIOJDKHOCTHBIX JIHIL 1 IO pa3/ICICHHH;

- OCYIIECTBJISITH  YTpaBJIeHHE MaTepHAllbHbIMHA 1 MH(QOPMAIMOHHBIMH  TIOTOKAaMH  [IPH
BBITIOJTHEHUH TIPOLECCOB.

Bcest oTa JeSTeIbHOCTD OCYIIECTBISETCS B COOTBETCTBHH C yCTaHOBJICHHBIMU TpeOOBAHUSAMH B
CMK. JIITY moryT OBITh HECKOIBKHX BUIIOB!

- obszatenprble JAITY mo UCO 9001;

- JIITY, Heo6xoammele By3y (CTVY. I10, MU u H).

4.1.3. JIOKyMEHTBI nep6020 ypOGHsA NAl0T OTBETBI Ha CJIEyIOUIME BOMPOCHL: KAKAC LETH B
0671aCcTH KauecTBa CTaBUT pykoBoacTBo HI'Y: Kakne 3a1a4u MpH 3TOM HaA0 PCIINTE U KaKMM obpazom
YIPaBJISETCS ACSATEIBHOCTD [Tt TOCTHKCHUS MOCTABICHHBIX HETeH.

4.1.4. JIOKYMEHTHI 6M0pO20 YPOSH:A NAkOT OTBETHL HA BOIPOCKHL: KTO, TIC, B KAaKOM TMOPSLKE, Ha
OCHOBAHHH KAKWX JOKYMEHTOB-TPeOOBAHMIA, IIPH B3aMMOJCHCTBHH C KEM, B TCICHNC KAKOTO BPEMCHH
sermonasieT Tpebosanns CMK # Kak 3TO IOKYMEHTHPYETCA B paMKaxX pealn3aini [Monmtuku u Lenen
B 00JTaCTH KavyecTBa.
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4.1.5. JIOKYMEHTBI 110 MOJATBEPIKACHUIO ¥ YJIYUIICHHIO Ka4eCTBa (TpeTHii ypOBEHB) COlEpIKaT
OllepaTHBHBIE OTHETHBIE CBEACHHs O KadeCTBe (KaKkue-Tubo pe3ynbTaThl WM  CBHACTEIBCTBA
OCYIIIECTBIICHHOM JESTENBHOCTH - 3allUCH ¥ JTaHHBIE 110 KaYeCTBY).

K aum otHOCSATCS:

- yHUHITPOBAHHBIE HOPMBI;

- BEJIOMOCTH, TIPOTOKOJIBI, aKThI, OTYETHI U T.IL.;

- 5Ky pHAIBI (PErHCTPALNOHHbIE H pab0YKe), 3a4CTHBIC KHIKKH,

- JIMTUIOMBI, TIPUJIOKEHHUS K JIMTUIOMaM;

- pe3ybTaThl aHam3a CMK co ¢cTOpOHBI pyKOBOACTBA,

- JIOKYMEHTBI 10 YITyHIIEHNIO Ka9eCTBa: Pe3yIbTarhl BeimosHeHns K 1 [T

- cepTH()UKATHI X aTTECTAThl AKKPSTUTAIINH;

- IMTIJIOMBI YUEHBIX CTENICHEH 1 3BaHUH;

- IEPEYHHU BCEX BHUJIOB.

JIOKYMEHTBI TPETBETO YPOBHSI 10T OTBETHI Ha CIELYIOIIHE BOTIPOCHL:

- KaK JJOKyMeHTHPOBaTh HaKTHIECKOE BBINOIHEHHE padoT B YCTAHOBJICHHBIX bopmax;

- yeM noATBepKIACTCS (DAKT BLIOIHEHHs PabOT B COOTBETCTBHH € TPEOOBAHMAMH CMK;

- ¢ KaKMM Ka4eCTBOM BBIIIOJTHEHBI PAOOTHI;

- KAKOB CTaTyC 00BEKTa yIPaBICHHUS.

VipasiieHue 3aicsIMy U TaHHBIMH 0 KQUeCTBY OIHCAHO B CTV-02-2025.

4.1.6. JIOKyMEHTBI IO TIIAHHPOBAHHIO KAYECTBA (YCTBEPTHIH yYPOBEHB)

K HUM OTHOCSTCS JOKYMEHTHI, yCTaHABIMBAIOIIHME TPeOOBaHHs K MITAHUPOBAHUIO JCATCIBHOCTH
OpraHM3alMHy, TIOIPa3IeIeHHH, OT/Ie/BHEIX CTIOMHUTE ICH. JIOKYMEHTBI O MTaHHPOBAHMIO KA4CCTBA B
COOTBETCTBHM C YCTAHOBJICHHBIMH LIE/ISIMA B 00JIACTH Ka4eCTBA ONPEACTISIOT HeoOXO0IUMBIE ICHCTBHS,
OTBETCTBEHHOCTD 3a BBITIOJHEHNE JCHCTBHI, CPOKH M HEOOXOIUMBIE pecypchl. K TakiM JOKyMEHTaM
OTHOCSITCSI [JIAHBI: CTPATEIMYECKHE, TAKTHYECKHE M ONepaTHBHbIC. JIOKYMEHTBI 3TOTO YPOBHS JAlOT
OTBETHI HA CJIEAYIOIIME BOPOCHL: KOMY M Kakue pabOThl IJIAHMPYETCS NMPOBECTH HA yPOBHE By3ad B
I[eJIOM, B KaX/IOM MOJpa3leiIeHHH, a TaKKEe KaKIOMY HCIOTHUTENO Ul pealn3aliu [TonmuTHKN H
[leneii B 001aCTH KayeCTBa.

4.1.7. JIOKyMEHTBI TIO 00€CIIeYeHHIO KauecTBa (MAThIA YPOBEHD)

K HWM OTHOCSTCS IPaBOBblE, OpPraHM3alMOHHbIC (OPraHM3alMOHHO — TMPABOBBIC U
OpraHM3alHOHHO-PACTIOPSIUTEIBHBIE) JTOKYMEHTBI, HOPMAaTHBHAs W TCXHHICCKAd JOKYyMCHTaLMs
BHYTPEHHET0 U BHEITHETO IIPOMCXOKICHHSL.

[IpaBoBast JOKyMEHTAIIUS:

- JIOKYMEHTBI OPTaHOB BJIACTH, KOHTPOIIS ¥ Hal30pa (B T.4. B 00/1aCTH KauecTBa);

- TAIICH3UH, CBUJIETEILCTBA.

OpraHM3alMOHHO-IIPABOBAs TOKYMEHTAlMs: YCTaB, OpraHM3allMOHHAs CTPYKTypa, IITATHOC
pacIMcanue, MAaTPUIIA TOTHOMOUHMIT H OTBETCTBEHHOCTH, OJIOKEHHUS O CTPYKTYPHBIX TOJPASIC/CHHX.
JOMKHOCTHBIC MHCTPYKIMH U JpYTHe aHATOTHYHbIe ToKyMeHThl HI'Y.

OpraHM3allOHHO —  PAcTIOPsIMTENIbHAS  JOKYMCHTAlMs: TMpPHKa3bl M pacHOPsKCHI
PYKOBOJCTBA; CIIy)KeOHBIE 3aMMCKHU; MIEPCITHCKA C BHEITHUMHU OPraHA3aUsIMHU.

BHeInHss HOPMAaTHBHAS M METOIHYECKas IOKYMEHTaIIHSL:

- MEXJIYHApOJIHbIE,  MEKIOCYJapCTBEHHBIC,  TOCYIAapCTBEHHBIC ~— CTaHIAPTHI 4 8
rocylapcTBEHHBIE 00pa3oBaTeIbHbIE CTAHIAPTBI  BBEICIIETO npodeCcCHOHATBHOTO  00pa3oBaHus;
nopmarusHbie 1okymenTsl MOH KP: &

- JOKYMEHTBI OpraHOB roCy.1apCTBEHHOTO _VﬂpaBJ'IeHI/IH: KOHTPOJIS M Ha130Da;

- IOKyMEHTalWs  TOCTaBIIMKOB W TMOTPEOMTENCH.

BHyTpeHHSIsI METOTHYECKAs U TEXHHYCCKast JOKYMCHTALHS

- TIPOTPaMMBbl y4eOHBIX THUCIHUILTHH, TIPAKTHK;
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- METOAMYECKUE HHCTPYKITHH 110 BUIAM 00pa30BaTeIbHON JIEATEIBHOCTH,

- METOMYECKHE PEKOMEHIAINH TI0 U3YHYEHHUIO YUEOHBIX TUCIUILINH,

- TIACIIOpTa, MHCTPYKIIMHU TI0 HKCTUTyaTali 000py10BAHHUS, YCTAHOBOK M CPEJIbI U3JTyUCHHUS B
mabopaTopusix.

JIOKYMEHTBI ITSITOTO YPOBHS 1at0T OTBETEI HA CIICAYIOIINE BOIIPOCHI.

- Kakue TpeOOBaHUs NEUCTBYIOLIETO 3aKOHOAATEIBCTBA U YCTAHOBIICHHBIC HOPMBI U TIPABHIIA
HEOOXO0IMMO BBITIOJHSTE TIPH OCYIECTBICHHH 00pa30BaTe/IbHON AEITEIbHOCTH;

- KakWe WMEHHO TpeOOBaHUs K TPOMYKIIMH, IMPOIECCaM KOHTPOJIS W HCIBITAHHH CIICHAyCT
HEYKOCHUTEJIBHO BBINIOIHSTH.

4.1.8. OcHoBHOE TpeOoBaHHE K TOKYMEHTaM 110 IITaHUPOBAHUIO, YIPABJICHHUIO H 00€CIIeYEeHHIO
KadecTBa (MIePBBIif, BTOPOH, UETBEPTHIH U MATHIH yPOBHH) — 00ECIIEUEHUE UX TTOCTOSIHHOM TIPUTOTHOCTH
MyTeM aKTya u3aldu (CBOCBPEMEHHOE BHECEHUE M3MEHEHHH). K ToKyMeHTaM 110 TOATBEPKICHHIO U
VIYYIICHHIO KadecTBa (TPETHHl YpPOBEHb) OCHOBHOE TpeOOBaHHME - COXPAHHOCTH MaHHBIX IS
obecreyeH st MPOCIeKUBAEMOCTH H JOCTYTIA IS TIOCIEAYIOLIETO aHAIN3a (BO3MOKHO CTATHCTHYECKOI
00paboTKH).

4.2. CraTyc 1 ypOBEeHb YTBeP:K/I1CHHUsI IOKYMEHTOB

Cratyc ¥ ypoBeHB yTBepxkieHUs nokyMeHTa CMK orpenenstores mojioKeHHeM JTOKyMEHTa B
HEPapXUYeCcKoil CTPYKTYpe TOKYMEHTAIHH. Y POBEHb yTBepxkJIeHus JokymeHToB CMK mpuseneH B

TabIuIe.

Yposensb yTBep:xaeHus 10kymenToB CMK

YPOEEHE HaunmeHoBaHHe JOKYMEHTa J0/I3KHOCTHOE JIHLO
1 Konnenuws  pasputust  MIITY, Tlonutuka u  Ilenn
PYKOBOACTBA B 0OjacTW KauecTBa, PykoBOACTBO 1o | Pektop
Ka4yecTBy
2 CTY, MU, U, PU, o06s13aTesibHbIC K TPUMEHEHHIO. Pextop
3 3ayeTHbIC M IK3aMEHALMOHHbIE BEJOMOCTH. AKTBI VpoBeHb yTBEPXKICHUS yCTAHABIUBACTCA
10 MMPUHAIEKHOCTH
OT4eThl O BBITMOJHEHUH IEATEIbHOCTH Ha BCEX YPOBHAX VYpoBeHb YTBEP)KACHUS Y CTAHABINBAETCA
yIpaBJIeHUs By3a IO MPUHAIEKHOCTH
OTueTsl 10 pe3ynpTaTaM BHY TPEHHHUX ay IMTOB. [TpopekTopa no y4edHoi padote
[TpoTOKOIbI 3aceTaHU 10 aHATN3Y Pe3yIbTATHBHOCTH
CMK BBICHIMM PYKOBOICTBOM. ey
[lepeyHu BceX BUIOB. YpoBeHb yTBEPKICHUS yCTaHABINBACTCA
10 NPUHANIEKHOCTH
4 [1naHbl BCeX BUIOB. YpoBeHb YTBEPKACHUA yCTAHABIINBAETCS
0 MPUHAIIEKHOCTH
S OpraHuzalldoHHast ~ cTpykTypa. LlITaTHoe pacnmcaHue. Pexrop
Marpuia moJTHOMOYHif U OTBETCTBEHHOCTH.
[TonoxeHus 0 CTPYKTYPHBIX M0IPa3aETEHUAX. PyKOBOIUTEb [0Ipa3 AesIeHNA WK
Hlo/KHOCTHBIE HHCTPY KLHH. BBILLECTOALLNE 1OJKHOCTHBIE JIMLA
OpraHu3allMOHHAs 1OKYMEHTALHA. VpoBeHb YTBEpKICHHUSA Y CTaHABIINBAECTCS
10 MMPUHAUIEKHOCTH
BHyTpeHHMe HOpMaTHBHBIE, METOIMYECKHE U TeXHUYECKUe | PeKTop, MPOPEKTOPEI, IeKaHbl
JOKYMEHTBI. (bakybTeTOB, 3aBeTyrOIINe KadeapaMu
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4.3. O6mue TpeGoBAHUS K OpraHu3anuu padoT no co3aanuio 10kymentos CMK

4.3.1. Ilpu pazpaborke gokymeHToB CMK Hago pyKOBOACTBOBATHCS — CIIEAYIOLIMMH
TIPUHIIATIAMH:

- OIICHUTH HEOOXOIMMOCTH CO3JaHMs JIOKYMEHTHPOBAHHOH Npouexyps! ympasieHus. [IIY
JOJDKHA  OBITH  pa3paboTaHa TpW  HAIMYMKM  00s3aTeNbHBIX TPeOOBAaHMH WIIM  BO3HHKIIEH
MPOU3BOJACTBCHHOH HEOOXOMMMOCTH. B oCTadpHBIX cllydasx HEOOXOAMMO B3BEIIEHHO OLIEHUTH
3aTpaThl, BO3MOXKHBIE ONIMOKM W TIOCJTEJACTBHsI, BBbI3BAaHHBIE OTCYTCTBHEM JIOKYMEHTHPOBAaHHOM
PO Ty PBI;

- JIOKYMEHTHPOBATh TOJBKO TO, YTO OOecrneurBaeT Oe3yCIIOBHOE BBINOJHEHHE TPEOOBAHHH
CMK npu ocymecTBIEHHH IPOLECCOB;

- BECTH HEOOXOMMBIE 3allMCH U JTaHHBIE 110 KaYeCTBY:

- W371araTh TEKCT JTFOO0T0 JOKYMEHTA TOCTYITHBIM JUIsl BCEX ITOJIB30BATEIIECH S3BIKOM.

4.3.2. [Ipu pazpadotke JIIIY molast pabota (1€ITeTbHOCTD) paCCMAaTPUBAETCS KAK MPOLECC CO
CBOWIMH BXOJIOM H BBIXOJIOM.

4.3.3. I'paHUIBI TIpoIIecca CIe/yeT TOYHO YCTAaHOBUTH, T.€. ONPEAEIHTh, Kakas HHpOopMaLus
CIIy’)KUT CHTHAQJIOM K €Tr0 Hadaly, 4YTO HEOOXOIUMO JUISl €r0 BBIIOJIHEHHUS, KAKOB PE3yJIbTaT U KaKOH
uH(OpMaIHel 3aKaHUYHBACTCS TPOIECC, @ TakkKe KoMy, KyJaa W B Kakod ¢opme mnepenaercs
COOTBETCTBYIOINAsT BBIXOAHass WHpopmanus. ToJIbKO B 3TOM ClIlydae MOXHO TOYHO YCTAHOBHTH H
OMuUcaTh TEPEeXOJbl OT OJHOTO Tporecca K JAPYroMy M IPaBHJIBHO OPraHU30BaTh YIPABICHHE
MaTepHAIBHBIMHU B COMTY TCTBYIOIUMH €My HH()OPMAIIMOHHBIMUA TOTOKAMH.

4.3.4. Kaxaslit mporiece clieayeT pa3lIe/iuTh Ha OTJIEIbHBIE OIEPAallii CO CBOMMH BXOJaMH H
BBIXOJaMHU. [IpH HEOOXOIWMOCTH, €CITH TPOIECC COCTOMUT M3 OOJIBLIOrO KOJIMYECTBA ONEPAHH. HX
00BEIUHSAIOT B TIOATIpoIiecchl. Takue J1eHcTBUS 00JIerYatoT yPaBJICHNUE MIPOLECCOM.

4.3.5. Jlnst pa3paboTK¥ TOKYMEHTOB pykoBoacTBO HI'Y HasHadaeT pyKoBOAUTENs pa3pabOTKH.
YCTAHABJIMBACT €TI0 MOJTHOMOYHSI ¥ OTBETCTBEHHOCTb, & TaKKe 00s3aHHOCTH (TpeOyemble (DYHKINH). B
COOTBETCTBHH € COCTABICHHBIM pPYKOBOJUTENIEM pa3paObOTKH IUIAHOM, BBIAEISET HEOOXOIMMBIE
pecypchl.

PykoBoauTens pazpaboTku 1moa0upaeT KOMaHIy pa3padOTUHKOB M PACIpENeIsieT UX POJIH.

UneHbl KOMaHIbI:

- mpoxoaarT oOydeHHEe TIpueMaM W MeTojaaM pa3paboTKH JOoKyMeHTOoB. lIporpamwma.
COOTBETCTBYIOIIME pecypchl, (opmMa ¥ MecTo OOy4YeHMs] UIEHOB KOMAHIBI OIPEIENISIOTCS
pykoBoacteom HI'Y mo mpemnoxeHunio mpopekropa 1Mo ydeOHOH paboTe — OTBETCTBEHHOIO
MpeacTaBUTEe s PYKOBOJCTBA MO KaUeCTBY H PYKOBOAUTEIS pa3paboTKH;

- ONpeNeNsIOT TpaHWIBl Tporecca, T.e. YCTAHABIMBAIOT, KaKOH TIPOIECC SBISETCH
IIPE/IIICCTBY IOIIMM, a KaKo# roceyommM. OnpenesitoT HHQOpMAITMOHHbBIE U MaTepHaIbHBIE IIOTOKH
Ha BXOJI¢ 1 BBIXO/IE MpoIiecca;

- IPUCTYTIAIOT K pa3paboTke 10KyMeHTa, ncnonb3ys nuki Hlyxapra — [lemunra "PDCA";

- COCTAaBIISIIOT CTPYKTYPHBIH MO1yJ1b U (POPMYIUPYIOT OOIINE CBEICHHUS O IIPOIIECCE.

4.3.6. Onmcanue nporecca

Omrcanue mporecca HAYWHAKOT C COCTABICHHS CTPYKTYPHOTO MOJYJIS, TA€ ONPENEISIOTCS
BXO/IbI M BBIXOJIBI PACCMATPHBAEMOT O TTpoIIecca, HE0OXO0IMMbIE PECYPCHI M B3aUMOIEHCTBHE C IPYTUMHU
npoueccamn CMK. Kpome Toro. HeoOX01MMO yCTAaHOBHTH MPEAIIECTBYIOUIMA M MOCIIEMYIOUIHIA
nporeccsl. /laee MoAroTaBINBAOT OOIIHE CBEICHHS O MPOIecee.

CocraBiieHHe TakuX CBeIeHHH Mo kakaomy mporeccy CMK HeoOXxoaumo [uist onpenesieHus ux
B3aUMOJCUCTBHUS U TTOCICIOBATEILHOCTH B paMKaX CUCTEMBI U JaeT HaTJISIHOE NIPEACTaBICHHE O HEH
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KaK eIMHOM IeJIOM. 3aTeM TPHUCTYIMAIOT K COCTABJICHHIO TepedHsl olepalui mporecca, 4yTo Oyner
OCHOBOM TSI TMarpaMMBbl IIporecca.

Jlanee ompeAensitoT KpUTHYECKHEe omepanud. KpHUTHYeCKUMHU SBISIOTCS TakWe OIepallnu,
KOTOpBIE TPeOYIOT TIPUHSATHS pelieHus. B pe3yrbTare BO3HWKAET ajgbTepHATHBA (a/HET), a COOBITHS
HAYMHAIOT Pa3BHUBATHCS TTO JBYM (HMJIM HECKOJBKHM) HalpaBieHUsM. [109TOMy OYE€Hb BaXKHO IPUHSTH
MpaBUIIbHOE pellleHne UMEHHO Ha 9TOM JTarle.

[Toce 3TOrO, COCTABISIOT AWMArpaMMy MIpoLEcca, MPH ITOM KaXIOHW OINEpalvH JOJDKHBI
COOTBETCTBOBATH CBOYM BXO/IbI M BBIXO/IbI. VICKITIOUEHHE COCTABIISIIOT KpUTHYECKHe onepanuu. [Ipu aTom
cama orepanusi He COJCPXKHUT BBIXOJa, HO PSIZIOM CO 3HAKOM, CJIEIYIOUIMM Cpady 3a KpUTHYECKOH
orepanueli 1 0003HAYAIOIINM ITPUHSTHE PEIICHUS, JTOKHBI HaXOIUThCS /1Ba BbIXoAa. OIMH TOJDKEH
COOTBETCTBOBATH pemmennto «Hem», npyroit — «Jla». Kpome Toro, npu 3nake «[IpuHsiTHe pereHns» He
0003Ha4Yat0TCsl BXOAHBIC TaHHBIC. BO3MOKHBI ClTy4dan, KOT1a BEIXOI0B MOXeET ObITh O0Jiee IABYX.

B HeKOTOPBIX ciIyuasix, HalpuMep, Korjaa Kakoe-1100 AeficTBHE SBIISETCS IPYTHM H3BECTHBIM H
JOKYMEHTHPOBAHHBIM MPOIECCOM/ TIOAMPOIIECCOM, TO B IMAarpaMMe JaroT CCBUIKY B KOMMEHTapHH Ha
COOTBETCTBYIOIIHMH TOKYMEHT. [Ipy 3TOM NMPHUBOIAT COOTBETCTBYIOIIEE 0O03HAYEHHUE 3TOTO THIIOBOIO
nporecca 6e3 Mo ApoOHOM pacPOBKH.

HeoO6xoammMo TOMHUTB: BBIXO/IHBIE JAHHBIE KAXKION ONEPALMU ITPOLECCa SBIIIOTCS BXOIHBIMH
TaHHBIMHU JUIsI CJIEIYIOLIEH OolepallMy WM 4YacThlo MX. B ToM ciydae, KOrja HEKOTOpBIE BXOIHBIE
JaHHBIE SIBIISIOTCS PE3YyJIbTAaTOM Kakoro-imbo apyroro mnpouecca CMK, cieqyer nare CCbUIKY Ha
cootBercTBytomme JII1Y B KoMMeHTapusx Ha auarpamMMme. AHAJTOTHYHBIM 00pa3soM MOCTYNAIOT INpPH
KOMMEHTHPOBAHUH BBIXO/IHBIX JIaHHBIX.

Ecim mpu cocTaBiIeHWH AMarpamMMbl BXOJOM TOCIEAYIOMIEH ONEpalliyd HE SIBISETCS BBIXOI
MpeIBIIYIIeH, TO 3TO O3HAYaeT, uyTo ObLIa MPOIyIIeHa Kakas-JIn0o olepanus IpOoIecca HIIH BBIXO
KaKoH-1100 orepaliuu ObLT IMOTYUYEH paHee.

OcobeHHO HEOOXO0IMM KOMMEHTAPHH, COepsKalnil CBeAeHUsI 00 ONpeesIOIMX TapaMeTpax
Ka4ecTBa ONCPAINH U JIOMOJIHUTEIbHBIC TPEOOBAHMSI K BBIXO/IHBIM JaHHBIM.

[Tocrie cocTaBiieHHs qUarpaMMbl €€ HEOOXOIMMO KPUTHUECKH pacCMOTPETh, YTOOBI yOeInThCs
B TOM, YTO IIPOIECC HE UMEET TYHUKOB.

4.3.7. llepen BHEIpEHHEM JOKYMEHTOB HEOOXOIUMO OOYyUHUTH IOJIB30BATENECH padOTE MO ITHM
nokymeHTaM. [lepBuuHoe 00yueHNEe YIIOTHOMOYEHHBIX 110 Ka4eCTBY IOApa3AeICHUN IPOBOASAT YICHBI
KOMaHJIbl pa3paboTunukoB. BropuuHoe oOydeHHE MPOBOISAT YIIOJTHOMOYEHHBIE IO KAYECTBY B CBOHX
noapasneicHusx. DakT mpoBeneHuss 00yUEHHUs] PETUCTPUPYETCS B IPOTOKOJIE B COOTBETCTBHH C
tpedoBanusmu CMK CTVY-02-2025.

4.4. O6mue TpedoOBAHHS K H3/105KeHHI0 H oopMiieHHI0 TokyMenToB CMK

4.4.1. llpun M3JI0KECHUN JTOKYMECHTHPOBAHHBIX MPOIEIYP YNPaBICHUs HEOOXOIUMO I10Ka3aTh,
yTo W Kak jgemaercs st peamwmsanwu [lommtukm u llenedt B o0nacTW kadecTBa M Kak MMEHHO
BhINONHSIOTCS Tpebosanns CMK.

4.4.2. JIOKyMEHTHPOBAHHBIC TMPOIEAYPHI YIPABICHHUS (AOKYMEHTBI BTOPOrO YPOBHS B
ctpykrype nokymentaunn CMK) He comepiKaT TEXHHUYECKHX MOAPOOHOCTEH. DTO MOKYMEHTBI MO
YTIPaBIICHHIO.

443. B JIIY pa3spadoTtuukaM cJeIyeT ONHUcaTh, KakK OCYIIECTBIAETCS YIpaBICHHE
npoueccaMu ¢ yaeroM tpedoBanuii CMK. &

4.4.4. CreneHb JeTaTH3alWH NPH OMMCAHUH TIporieccoB B JokyMeHTax CMK yBennuuBaeTcs
[IpU [IEPEXO0/IE C BEPXHUX HEPAPXHUUYECKUX YPOBHEH Ha HUIKHUE.

4.4.5. Jlns obreruenus mnomap3oBaHMs dokymeHTamMmH CMK  HeoOxommmo mpoBecTH
yHU(UKAIMIO GOpPM TOKYMEHTOB, TO €CTh 00CCTIEUHTh UX €IMHOOOpa3Hble CTPYKTYpPY, H3JI0KEHHE U
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opopmiienne. Takod mMOAXOX CHOCOOCTBYeT €IMHOMY HOHMMaHuio 1okymeHToB CMK BCcemu
[0JIB30BATENISIMH U Ay AMTOPAMH TIPH MTPOBEICHHH BHYTPEHHUX U BHEIIHUX ayanToB CMK.
Wnentupukanunonusii Homep nokymenTta (MH/T) CMK npencrasisier co00# yHUKATBHBIH
OyKBEHHO-TIM(YPOBOHM KO, GOPMHUPYEMBIH 110 CIIEIYIOMIEMY TPUHIHUITY (CM. PHCYHOK):

XXX X.X-20XX

L—— l'0a yTBepki1eHus J0KyMeHTa

HOMEP AOKYMCHTA B pd3Je’ic

— Homep pazzena cuctems! npoueccos CMK

K&T\?TODXIH JOKYMCHTA

Pucynok. O6o3nauerne nokymenta CMK

Kareropus noxymenrta: CTVY, PK, U, AII, U, PYU, IICII, MU, MP, I10, ®. Homep pasaena
cuctembl mporeccoB CMK: 1 — pykoBomsmye mpOLECCH; 2 — OCHOBHBIE TNPONECCHL 3 —
obecreunBaroIye MpoIecchl; 4 — TMPOIecChl MOHUTOPHUHTA, U3MEpPEHNH W aHanu3a. JOKyMEHTsI B
KaxIoM pasjene cucteMbl npoueccos CMK Hywmepyercs. [IpuMepsl naeHTHOHKAIMN JTOKYMEHTOB
TIPUBE/ICHBI B TAOJIHUIIE!

Kareropusi 1okymeHTa HasBanmne NH/ Hazsanue 1okyMeHTa
npouecca
CraHmapT yHHBEpCUTETA o0ecreunBaromme CTV 3.07-2025 YrpaBieHrue JOKyMEHTaMH
MIPOLIECCHI
PyKkoBOACTBO 110 KQ4ECTBY | PYKOBO/ISILIHE PK 1.03 - 2025 PykoBoaCcTBO 110 KayecTBY
ITPOLECCHI
Meronnueckue OCHOBHBIC Tpotiecchl | 2.03.2022 [Topsimok opraHu3anuy U
PEKOMEH 1Al H OCYIIIECTBIICHHSI
00pa3oBaTesIbHOM
JESITETTBHOCTH T10
00pa3oBareIbHBIM
IIporpaMMaM
[Tonoxenne IIPOLIECCHI 10 4.15-2025 O MOHUTOpPHHE Ka4ecTBa
00I1Iey HUBEPCUTETCKOE MOHHTOPHHTA, 00pa3oBaTENIbHBIX YCIYT B
U3MEPEHUH 51 HI'Y um. C.Haamarosa

aHajiu3a

4.4.6. Ilpu uznoxennn 10KkymeHToB CMK HE0OX01mMMO cOOMIOAATE Cieayomue TpeOOBaHuUS:
- YeTKOCTb U JIOTHYECKYIO MOCIIeI0BATEIbHOCTE;
- KpaTKOCTh W TOYHOCTH (JOPMYIHPOBOK, HCKIIOYAIOMIMX BO3MOXKHOCTH HEOAHO3HAYHOTO

TOJIKOBAHMS,

- HCTIONb30BAHHE CTAHIaPTH30BAHHOMN TEPMHHOMOTHH; -

- WCIOJIB30BaHUE TEPMHUHOIOTHH, MPUHSATOH B OpraHMU3allMH, TOJIBKO IIPH €€ OTCYTCTBHH B
HOPMATHBHBIX JIOKYMEHTAX BHEIITHETO MPOUCXOXKICHHUS.

4.4.7. IlpaBuna opopMIeHHS TOKYMEHTHPOBAHHBIX IIPOLENYD YIIPABICHUS

Kaxnast cTpaHWIa TOKYMEHTa J0/DKHA ObITh HICHTH(QHUIMPOBaHA, TO €CTh COIEPXKATh
CIIEYIONYI0 WH(POPMAIHIO: JTOTOTHI U HaWMEHOBAHHE OPraHHW3allid, HAUMCHOBAHHE TOKYMEHTa U
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WHJI, nomepa BBINIyCKa M 3K3eMIUIIpa, HOMEp JIHCTA ¥ OOIIee YMCIIO JTHCTOB, CBEJCHHS O BHECEHHH
U3MEHEHHUH (CM. KOJIOHTHTYJT HACTOSIIETO JIOKYMEHTA).

[oBpesxeHns IMCTOB, TOMAPKH M HCIIPABIICHHUS B TEKCTE HE JOITY CKAFOTCS.

Texer noxymenTa medataloT Ha OnHO#M cTOpoHe jmcra ¢popmara A4 depe3 OIMH MHTEPBAI.
Boicora Oyks u mudp 10/KHa OBITE He MeHee pa3mepa 12 mpudra (1,8 Mm). B tabmunax momyckaercs
ucronb3oBanue 10 mpudra. Ucnons3yemsie mpudthr: Times New Roman.

Texer cnemyer BBIOMHATB, coOMOnast CIEAYIONIME pa3Mephl MOJEH: JeBoe — 20 MM, IpaBoe,
BCPXHEE M HH)KHCE — HE MeHee 10 MM IIpH BEpTHKATBHOM PACIOJIOKEHHH TeKcTa; BepxHee — 20 MM,
MpaBoe, JIEBOC W HIKHEE — He MeHee 10 MM IIpH TOpH30HTATBHOM PACIONIOKEHUH TeKeTa. AG3aiHbIi
OTCTYTI JO/KEH OBITH HE MEHEE IISITH 3HAKOB (1,27 cMm).

4.4.8. TexkcT JOKyMEHTa CIIeyeT ST Ha pa3eiibl, HOApa3Aelbl U IyHKTEHL

4.4.9. 3aronoBKM pasleoB, MOAPa3JeoB, TabIHI[ U PUCYHKOB JOJKHBI COOTBETCTBOBAThH HX
COZICPXKAHMIO. 3aroJIOBKH pa3JesioB, MMOPAa3IeTI0OB U ITyHKTOB CJIEAYET IeUaraTh, HAYWHAs ¢ HOMEpA, C
a03aHOTO OTCTYIA C IPOIUCHON OyKBBI 6€3 TOYKH B KOHIIE, HE MOAYepKHBas. Ecin 3arooBok COCTOMT
U3 ABYX MPE/UTOKEHUH, X Pa3lesioT TOUYKOH. 3aroj0BKH pa3feioB U MOIPa3IeIIOB ClIEAYET BhIIEIATh
wprdTom. He omyckaercst nenaTh nepeHOCH BHYTPH CJIOB B 3arojIoBKax (B T.4. B 3aroJIOBKax TaOIHII H
PUCYHKOB). PaccTosHMe MeXTy 3arolOBKOM pasjierna, 1ojpasziena, MOCHEAYIONUM U IIPEIbITY LM
TEKCTOM, a TAKIKE MEIKIY WAYIIUMH ITOAPSJL 3aroJIoBKaM1 pa3ziesia ! MmoJIpaszesia J0KHO ObITh PaBHO
JBYM MEXKCTPOYHBIM MHTEpBanaM. PaccTossHue MeXIy CTPOKAMHU 3arojIoBKa MPUHUMAIOT TAKMM, KaK B
TEKCTE.

4.4.10. Ilepemner moxymenta CMK clieyeT BBIMONHATH TakuM 00pa3oM, 4TOOBI HMETh
BO3MOKHOCTb JIETKO IIPOBOIUTH 3aMEHY CTPAHUI] JOKYMEHTA ITPH BHECEHUH O(POPMIICHHBIX H3MEHEHHIA.

4.4.11. Heob6xomumocte mepemsganus mokymeHta CMK mocne BHeCeHWs W3MeHEHHil
ONpenessieT NPOPEKTOp 1Mo yueOHoH pabdoTe. ONTHMANBPHOE KOJHYECTBO M3MEHEHH, MOCTe KOTOPOTo
HEOOXOIMMO MePEN3aTh JOKYMEHT, OOBIYHO COCTABIISIET HE MEHEE J.

4.4.12. Pa3paboTka M3MEHEHHI K JIOKYMEHTY H €ro MEpPEeCMOTp OCYIIECTBIISIOTCS B PAMKAX
nporecca yinydmenus CMK. TlepecmoTp ToKyMeHTa IIPOBOIMT KOMaH/1a-pa3paboTUMK HA OCHOBAHHH
Pe3yIbTaTOB aHAJIN3A BBIIOJIHSIEMBIX TIPOIIECCOB U BBISIBJICHHBIX HECOOTBETCTBHI.

S. YIIPABJIEHHE JOKYMEHTAMMU

IIpouecc ynpasnenus nokymenTauneit CMK BKItoYaeT Clie Iy one BUIBI AeSITETEHOCTH:

e paspabotka ¥ OQOPMIICHHE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJIECHHBIMH
OTPeOHOCTAMH U TpeOOBaHUSIMH HACTOSIIEH TTPOIIELY PHI;

® COIJacOBAaHME JOKYMEHTOB;

® YTBEP)KICHHUE JOKYMEHTOB;

® DPETHUCTpAlMs U BBOJ JOKYMEHTOB B JICHCTBHE;

®  pacChUIKA JTOKYMEHTOB (ITPH HEOOXOIUMOCTH);

® XpaHEHHUE JIOKYMCHTOB;

® BBIBOJ JOKYMEHTOB U3 OOpaIlCHHSI,

® ApXMBHPOBAHHE H YHHYTOKEHHE JTJOKYMEHTOB.
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5.1. YapaBiieHHe JOKYMEHTaMH MePBOro YPOoBHs

5.1.1. K moxymeHTaM mepBoro ypoBHs oTHocarcs: IIporpamma pasBHTHSA HI'Y, IloruTHKa
PYKOBOJCTBA B 06IACTH KadecTsa, Llemn B 00acTh kauecTBa i PyKOBOJICTBO IO Ka4eCTBY.

5.1.2. TlomuTHka B 0OmacTh KadecTBa 0GOpMIISIETCS KaK B BUIE OT/IEIIBHOTO TOKYMCHTA, TaK H
MOeET BKJII04aeTcs B "PyKOBOJICTBO O KaueCTBY .

5.1.3. Yupagnenue IIporpavvoit passurust, [Tormrukoi u Hensvi HI'Y B 00/1acTH Ka4ecTsa.

IIpopekTop 10 y4eGHON paGoTe TOTOBHT TPOEKTHI OYEPEIHBIX BEPCHH STHX JOKYMEHTOB C
[PHBJICUEHIHEM KOMIIETEHTHBIX CTICIHATHCTOB U3 PA3INYHBIX [TOAPA3ACTICHHH. [Tpu 3TOM yUHTBIBAIOTCS
crpaternueckue enu u 3agadn MOH KP. IIpu sToM mocie10BaTeibHOCTD pa3paboTKU TOKYMEHTOB
cremytomast: IIporpamma passutist HI'Y — Iommruka — e IIpoekTs! TOKyMEHTOB 00CyXIal0TCs B
noapasnenenusx HI'Y, va Yuenom Cosere YHHBEpCHTETA.

3aveuaHus ¥ [PeUTOKEHUs 0 MPoeKTam JoKymeHToB moctynaoT B OMKO, B KoTopom 1oz
PYKOBOJCTBOM TPOPEKTOpa Mo y4eOHOH padoTe MPOBOIMTCA HMX aHATH3 U 0bo0mieHne. 3arem
YTOUHEHHBIH MPOEKTHI JOKYMEHTOB MEPENAETCs PEKTOPY. KOTOPBIH HX pAacCMaTpUBACT, YTOHIHACT H
YTBEPIK/IA€eT, Kak 00s3aTeIIbCTBA PYKOBO/ICTBA By3a B 00JIACTH KAIECTBA.

VTBepKIEHHBIE JTOKYMEHTBl THP@XKUPYIOTCS M PacChUIAIOTCS paborankom OMKO Bo BCE
noapasnenenuss HI'Y. OIHOBPEMEHHO OCYIIECTBISETCS KaMIaHWS MO pasbiCHCHHIO ITomnTHKH H
Llenelt B moapa3ae/icHUsIX ¢ PETUCTPaen B BUIC MPOTOKOIA.

Iepecmotp [Momutrky i Lleselt 0CyIeCTBISETCS B aHATOTHYIHOM MOPS/IKE, HO AOTOTHHTEIBHO
ueronp3yerest mHpopmarms, motydaemas B Xone anammsa CMK. Teker nerctByromei onutnkn
[leneit BBIBeIIMBAETCS BO BCEX OCHOBHBIX momemenusx HI'Y # CBOEBPEMEHHO 3aMCHSCTCs MpH
BHeceHnu W3MeHeHni B [TonmTuky. Bee mpenpiaynye Bepcny IIOMMTHKY XPaHATCS Y MPOPEKTOPa 1o
yueOHO# padore.

5.1.4. TIporpamMma pa3BUTHsI pa3pabaThIBAETCS CO CPOKOM JCHCTBHS HE MEHEE 5 ner. Ilpn
HeoOXOIMMOCTH B Hee BHOCATCS M3MeHeHHUs. [Ipr 3TOM OHa 3aHOBO YTBEPXKIAETCS PECKTOPOM.

5.1.5. Cpox nettcrsust [onutukn u Lened B 061acT KauecTBa COCTaBIIACT HE 6omee 3 ner.

5.1.4. Iporeaypa ynpasienus ocHOBHbM 1oKymMeHTOM CMK — PykoBOACTBOM MO KadecTBY
HI'V — onrcana B camoM PyKOBOJICTBE TIO KaueCTBY.

5.1.5. PyKOBOACTBY IO KauyecTBY IMPUCBAMBAcTCsl O00O3HAYCHHE (mudp), BKIIOYAKOIIEE:
COKpAIlleHHOE Ha3BaHHUE JOKYMEHTA, HOMEP pasJiesla CHCTEMBI IPOIECCOB, TIOPSIIKOBBIM HOMED M roia
Beimycka: Harpumep, CMK PK 1.03-2025.

5.2. YupasJjieHne 10KyMeHTaAMH BTOPOro YPOBHS

5.2.1. Crpykrypa, u3noxeHne n oboszHadeHHe. K 10KyMEHTaM BTOPOTO yPOBHA OTHOCATCH
JOKYMEHTHPOBaHHbIE Mpoueaypsl yrpasienus — 310 CTY, llomoxeHns mo BuAaM CATCTBHOCTH.
METOINYECKHE HHCTPYKIUN U HHCTPYKITHH.

CTpyKTYpHBIMHU 3JIeMEHTAaMH CTaHIapTa SBIISAI0TCH:

- “TuTyBHBIN JTUCT;

“HanmMeHOBaHHUE ;

- “TIpenucnoBue’™;

“Cozepxanne” (ecm 00beM 10KyMeHTa npeBbimaet 10 TucToB);

- “1. O61acTh NPUMEHEHHS ;

- “2. HopMaTHBHBIE CCBUIKH | T
- “3. TepMHHBL, ONpe/IeeH s, 0003HAYCHNs U COKPAIICHHS
- “4. O0mue MOIOKEHHS ;

- “5. TIopsAIOK BBITIO-THEHHS TIPOLECCa’;

- “6. OTBETCTBEHHOCTD .
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w

- “CIIHCOK MCIIOJIBE30BaHHBIX HCTOUYHHKOB ;

- “IIpuoxeHus

- “JlucT perucTpai N3MEHEeHUH

5.2.2. Ha tutynpHOM mucte CTY moa KOJIOHTHUTYJIOM B MIPAaBOM BEPXHEM YTy PacrojiararT
YTBEPXK/IAIOTIYIO TOANUCH PEKTOpPa, B NMPABOM HIKHEM YTJIy PacrojaratoT IOAMKCH MMPOPEKTOpa 1o
yueOHOM paboTe, TMOATBEPXKIAIOILYIO coOTBeTCTBHE cTaHaapTa TpedbosanusM MCO 9001. TutympHbli
JIUCT JOKYMEHTa OQOPMIISIOT aHATOTHYHO TUTYIBHOMY JcTy Hactosmero CTY-01-2023.

B nanmenosarue CTY BxmouaroT HazBanue cootBeTcTByomero nporecca CMK mo CO 9001
v [lepeuHio MpoIeccoB OpraHu3alii. B HaMMEHOBAHUU JOJDKHBI OBITH IPHBEICHBI HEOOXOIMMBIC H
JIOCTATOYHBLIC TIPU3HAKH, OT/JIMYAIOIINE OIMCHIBAEMBIH TIpolecC U 0O0ECNeunBaTh IPABHIBHY IO
Kraccu(UKaIMIO CTaH1apTa Ul BKIIOUCHHS €ro B IepeYeHb HOPMAaTUBHBIX JoKyMeHToB CMK.

B nanvenosanuu CTY He 1011ycKaeTes HCIOTb30BaHNE HEPACIIU(POBAHHBIX COKPAIEHHUH CI10B
(abOpeBHaTyp) WJIM CIOBOCOYCTAHHH, (KpOoMe OOILICNPHHATHIX CTAHJAPTH30BAHHBIX 0003HAYCHHI
BHJIOB, TUIIOB, MAPOK MPOIYKIIHH), @ TAKXKE PUMCKHE A PBI, MATEMAaTHIECKHE 3HAKH, IPEYECKHE Oy KBbL

5.2.3. IlpemucioBre O(GOPMISIOT aHaTOTMYHO MpeaucioButo Hacrosmero CTVY-01-2025 =
MOMEMIAIOT HAa BTOPOM JIMCTE CTaHIapTa, YKa3blBas, BIEPBBIE MO0 B3aMEH KaKOTO IOKYMCHTa
BBINyCKaeTcs. Tam jke, a TaKKe B HHIKHEM KOJIOHTHTYJIE YKa3bIBaIOT IIPaBa COOCTBEHHOCTH Ha TOKYMEHT.

5.2.4. CoxmepxkaHWe BKIKOYACT TOPSAKOBBIE HOMEpa M HAMMEHOBAaHWs pa3/ic/ioB (MpH
HEOOXOMMOCTH - MOAPA3IEsIOB), IPUIIOKCHHUS C yKa3aHHeM HX 0003HaYeHHH M 3aroiaoBKOB. O0b4HO
3TOT JIEMEHT BKJIIOYAIOT B COCTAB JIOKYMEHTA, €CITH YHCIIO JINCTOB €ro MpeBbimaeT 10.

CojiepkaHre K CTaHIAPTY pa3MelIaioT M0cIe MPEeAUCIIOBHs, HaYMHas, KaK MpaBHIIO, ¢ HOBOH
crparnnsl. CiioBo "Conepkanue” 3aluChIBAIOT TTOCEPEMHE CTPOKHU € TIPOTTUCHON OyKBBL.

5.2.5. B paznene "1. O6nacTh MpUMEHEHUs" YKa3bIBAIOT:

- HazHauvenue CTVY;

- 001acTh TPUMEHEHHsI ¢ 00s3aTeIbHBIM YKa3aHHUEM BCEX IOAPA3IC/ICHHH-0Ib30BATE ICH
pa3pabaTsiBaeMOro CTaHaapTa.

52.6. B pasgene "2. HopmaTuBHBIE CCBUIKH' MPHBOAST IEPEYCHb MEKIYHAPOIHBIX o
OTEYECTBEHHLIX HOPMATHBHBIX JOKYMCHTOB BHEIITHETO M BHYTPEHHETO ITPOMCXOKICHHUS, ¢ YKa3aHHEM
0003HaYeHus, Toja HW3JAHWsI, HAWUMCHOBaHHs. B CCBUIKAX YyKa3pIBAIOTCS TOJIBKO IMOCICIHES
JICUCTBYIOLIEE U3/JaHHEe HOPMATHBHOTIO JTOKYMEHTa.

5.2.7. B paznene "3. TepMuHBI, Ompe/ie/icHns, 0003HaYeHHS U COKPAIIECHU" IPUBOIAT CCHLIKH
HAa HOPMAaTHBHBIE JIOKYMEHTBI, PCrIAMEHTHPYIOLIHE IPUBOJMMBIC TEPMHHBI M ompenenenus. [lo
YKeJTaHHIO pa3paboTINKOB MOTYT OBITh IPHUBEICHBI CAMHU CTaHIapTH30BAaHHBIC TCPMUHBI U OTIPE/ICICHHS
¢ 00s3aTeJIbHOH CCBUIKOM Ha COOTBETCTBYIOIIMM HOPMAaTHBHBIM JTOKyMeHT. llpu orcyTcTBHE B
HOPMATHBHBIX JOKYMEHTaX BHELIHEIO MPOMCXOXKICHUS JOIyCKAETCS IPUBEICHHE TCPMHUHOB W
OIIpeJIeIIEH I, CaMOCTOSATENIFHO pa3padoTaHHBIX U UcTiob3yeMbIX B HI'Y. TepMuHbI, a Takke rnepedeHs
0603HaYCHNH W COKPAIEHHH, UCTIOJIb3YEMBIX B JIOKYMEHTE, TPUBOJST B a1)aBUTHOM MOPSIIKE.

5.2.8. Hasnauenne pasznerna "4. OOmme MOT0KEHHs''— MOMOYB IOJb30BATE/ISM TOHSATH H
ycBouth TpeboBanuss CMK (tpeGoBanuss MCO 9001, npyrux HOpMAaTHBHBIX JOKYMEHTOB H
JIOMOMHHUTEIbHBIC TpeOOBaHHWS BYy3a), MPUMEHHUTEIBHO K KOHKPDETHOM JEATCIIBHOCTH, MOPSIOK
BBIMOJTHEHHUSI KOTOPOH OMUCBHIBACTCS B TOKYMEHTE.

529. B pasmere 5. Ilopsmok BBIOJHEHHSI Ipolecca” B CTPOroM  JIOTHYECKOH
TIOCIIEIOBATENLHOCTH OIUCHIBAIOT IEHCTBUS (OIEpalin), COCTARISIONINE KOHKPETHBIH mponece. OH
OTHUCBHIBACTCS B BUE auarpammsl (oM. 1. 4.3). Jluarpamme HODKHBI TIPEAIIECTBOBATH CTPYKTYPHBIM
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MOJIyJTb M 00ILHE CBENIEHHs 0 npouecce. Takske MOPSIOK AeHCTBHI MOXKET OIHCHIBATLCS B BHJIE TEKCTa
U TaOJTUIBIL.

5.2.10. B pasmene "6. OTBeTCTBEHHOCTS" ClIelyeT yKa3aTb JIOJDKHOCTHBIE JIMIIA,
OTBCTCTBCHHDIC 32 BBINOJIHEHUE YCTAHOBICHHOTO B JIOKYMEHTE IOPSIKA M 33 KOHTDPOJb BBINOTHEHMS
YCTAHOBJICHHOTO B IOKyMEHTe nopsiaka. Kak mpaBuiio, 910 0HO ¥ TOKe JIUIIO.

Ha otom ke smcre, amasormuno pasmeny 6 macTosmero JIOKYMEHTa, YKa3bIBaOTCH
Pa3padoTHYHKH W COMCHONHHUTENH IAaHHOTO CTAHIApTa, a TAKKe YKa3bIBaIOTCS AODKHOCTHBIE JIMIA, C
KOTOPBIMH  OH  COTJIACOBBIBAJICS (KPYT COTJIACOBBIBAIONINX JIMIl ONPEACSIETCS paspaboTYNKOM) |
TIOABEprasicst SKCHEepTH3e (TeM HIIM HHBIM MPOBEPKAM Ha aJIeKBATHOCTH BHITOTHEHHUS YCTaHOBJIEHHBIM
TPEOOBAHMSAM) CO CTOPOHBI COTPYRHHKOB OMKO.

5.2.11. B "Crmcke HCIONB30BaHHBIX HCTOYHHKOB" NIPABOMST IIEPEYEHb TOKYMEHTOB, Ha
KOTOPBIC C/IC/IaHBI CCBIIKM TPH H3I0XKEHHH pPa3padaThIBAEMOTO JOKYyMEHTa. Homepa ccoitox Ha
JAOKYMEHTBI 0()OPMIISIIOT B KBAAPATHBIX CKOOKAX.

5.2.12. B "Ilpunoxenuu" mpuBOIsTCS, NPH  HEOOXOMMMOCTH, BCE YINOMSHYTHIE IPH
H3I0KCHHH JIOKyMEHTa (hOpMbI OIIAHKOB H 5Ky PHAIIOB, a TAKIKE MaTepHaJIbl, IOTOTHSIONNIE TI0JI0KeHHS
JOKyMeHTa. [IpmioxkeHus MOryT OBITH 00S3aTENbHBIMH U uHbopManuoHHEIMH. [locie crosa
"llpunoxenne” cienyer npormucHast OyKBa, HAYMHAs C A, 33 HCKITIOUEHHEM 6yxs E, 3,11, O, Y, b, b. bL.
00o3HavaroImas ero moclea0BaTeIbHOCTb, e B CTaHIapTe OAHO IPHIIOKEHHE, TO OHO 0003HAYASTCS
"IIpunoxenne".

Kaxoe npunoxenne cnenyer HaunHats ¢ HOBOI CTPAaHHIIBI C YKa3aHUEM BBEPXY MOCEpETHHE
CTpokH croBa "llpunoxenne" u ero 00O3HAYeHMS, a MOJ HHM B CKOOKaX JUIsE 00sI3aTeNIbHOTO
IPHJIOXKCHHUS TMIIYT CJIOBO "oOs3aresbHOE", a Juisi MH(QOPMAIHOHHOTO - "pekoMeHIyemoe" HIH
"cripaBodHoe". [IPUITOKEHHE 0KHO HMETh 3aroJI0BOK, KOTOPBIH 3aMMCHIBAIOT CHMMETPHYHO TEKCTY C
TIPOITHCHOM OYKBBI OTACNBHON CTPOKOIL. 3ar0I0BOK BBIIEISIOT mpudToM.

Ecin mpuioxkeHne COCTOMT M3 HECKONBKHX paszennoB, TO UX HEOOXOAMMO 0003HAYaTh
"lpunoxenne A.1, Ilpunoxenne A.2" 1 Tak nanee, KAKI0E CO CBOUM moa3aroyoBKoM. [Ipunoxenns
JIOJDKHBI UMETH ODIIYIO € OCTANTBHO YaCThIO CTAHAAPTA CKBO3HYIO HYMEDALHIO CTPAHHMII.

5.2.13. "Jluct perucrpanun nsmeHeHni" 0GOPMISIOT 10 ¢opme, koTopast ananornura popme.
TMPABE/ICHHOH B HACTOSIIIEM JOKYMEeHTE. Ba)kHO 10BOHTB 10 CBEACHHMS T10TB30BATENICH BCE H3MEHEHHS.
BHCCEHHBIE B JIOKYMEHT.

5.2.14. "JIuct perucTpamun pacchuiky" COHCPXKHUT II€PEUYEHb JOKHOCTHBIX JIHI[ H
CTPYKTYPHBIX ITOApA3/ICICHUH OPraHW3alliy H KOTMYECTBO PACCHIIAEMBIX YUTCHHBIX OK3EMIIJISIPOB.

"JIMCT perncTpanyu pacchlIKH" He BXOIMT B COCTAB JOKYMCHTa, a IIPUKIAABIBAETCS K €ro
TIOUTHHHUKY M XPAHUTCST BMECTE C HUM B COOTBETCTBYIOMHX Moapasaenenusx (00, YO, OMKO, OK).

5.2.15 Cranmapty CMK npucpanBaetcst 0603HadeHNE (1. 4.4.5).

5.2.16. B noxymenrax Buna JIU, PU, TICTI, MU, T1I1]], ® samnume yxasaHHBIX pa3iesioB He
SIBIISICTCS 0053aTEIEHBIM TPEOOBAHHEM.

5.2.17. I n PU TOIDKHBI BKIIOYATH Pa3IelIb:

e 00IIME MOTOKEHHUS,

e (dyskmuu (s JINA);

® JIOJKHOCTHBIE 00SI3aHHOCTH (HTH 00s3aHHOCTH JUTst PH);

® 1paBa;

®  OTBETCTBEHHOCTD. ™

5.2.18. Ilonosxenus o CII 10/KHBI BKIIOYATH pa3 e

e 00mIMe MOTOKEHHAS;

® OCHOBHBIE 3a71a4H;
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e OpraHmW3alMoHHAas CTPYKTypa;

e (DYHKIWH;
e O0OS3aHHOCTH;
® [IpaBa;

® B3aUMOOTHOIIEHHUS U CBS3H;

e OTBETCTBEHHOCTD.

5.2.19. ConeprkaHue M BUJI JOKyMeHTa THrma @  ompenensercst paspaboTYHKOM 1aHHOTO
JTOKYMEHTa ¥ 3aBHCHT OT 11€JIM MCIOJIb30BaHMsI JOKYMEHTA IaHHOTO BHIA.

5.3. YupasiieHHe JOKYMEHTAMH TPEThEro YPOBHsI

5.3.1. VimpaBjeHWe IOKyMEHTAaMH — 3alMCSIMH W JIaHHBIMH, MOIATBEPXKIAIOMIAMH QasxT
BBITIOJTHEHHS paboT, X KAYECTBO M CTATYC (IIPOLECCOB) M MX yJTyUIIEHHS, HEOOXOIMNMO OCYIECTRISTS
B cootBeTcTBUU ¢ CTY-02-2025.

5.3.2. YpaBiieHHE NEPEYHIMH

OcoGoe MeCcTO B JOKYMEHTAMH 3aHAMAlOT TIePeYHH BCEBO3MOXKHBIX 00bekToB CME.
Hanpumep, TepeuHH IlepcoHana, CTPYKTYPHBIX —MOJpa3feiieHHH, 3IaHUH W COOPYKCHHE
0GOpPY/I0BaHKS, PA3sHOTO pojAd JOKYMEHTOB M T.I. Ilepeynn ympomaroT ¥ OOJerdaroT yIpaBieHuns
0OBEKTaMH, OTPAXKAIOT MX CTAaTyC (T.€. MX COCTOSHWE B HacTosmmee Bpems). Iloatomy kx dopme =
COJICPIKAHHIO TIepeUHel TIPeIbSBIISIOTCS TPeOOBAHNS, AHATIOTHYHbBIE TPEOOBAHUSAM, MPEABABIACMBNM &
nokymenTam CMK Ttpetbero ypoHs (11. 4.1.2). OHH TO/DKHBI 1aBaTh HCYEPIIBIBAIOTITY IO nHpOpMAITHEO
o craryce oobekta CMK.

5.3.2.1. llepeveHb HOPMATHBHOI JOKYMEHTAllWH BHEIIHETO MPOUCXOXKICHHS TOTACH
COJIEpXKATh CJIETYIOINE CBEACHUS:

- KOJIOHTUTYJ ¢ pekBu3nTamu HI'Y u nepedns;

- PEKBH3HUTHI JOJDKHOCTHBIX JIHIL (JIOJDKHOCTB, TIOITHCh, PACIIN(POBKY MOAMMCH — HHUIHATEL.
(amuIHs) COCTaBUBIIHX U Y TBEPAUBIINX ITEPEUCHB;

- HANMECHOBAHHUE;

- 110Jl HAWMEHOBAaHHEM YKa3bIBAaeTCs Jara COCTaBICHHS (IO COCTOSIHHMIO Ha ...) M CPOK
JICHCTBHS,

- COGCTBEHHO TepeyeHb JOKYMEHTOB, COCTABICHHBIH B BHIE TaOJHMIBI, KOTOPAs COICPHKHT
TIOPSIKOBBIH HOMep, 00O3HAYCHNE., HAMMEHOBAHME M CBEICHHS 00 HM3MEHCHHSAX HOPMATHBHOIO
JOKYMEHTA.

5.3.2.2. TlepHOAMYHOCTH TEPECMOTPa IEPEUHEH YCTAHABIUBACTCS B KAXKIOM KOHKDETHOM
clly4ae 0/KHOCTHBIM JTHIIOM, Y TBEDAUBIINM MIEPEUCHb.

5.4. YnpaBjieHHe 10KYMEHTaMH Y€TBEPTOro YPOBHS

5.4.1. ITnansl ¥ NpoOrpaMMbl KauecTBa pa3padaThiBAOTCS W YNPABIISIOTCS B COOTBETCTBHH C
pexkomennanrsvu ICO 10005. ArasiorudgHo pa3pabaTeiBAIOTCS M yIPABIAIOTCA KOMIIICKCHBIC IITAHBI
pa3BUTHS OpraHNU3aIMHU, TOI0BbIE H padoYHe IUIaHBbL

Kax eIt 1ad paboT JI0KEH COCPIKATh CIIETYIOIIHE rpadsr:

- HANMEHOBaHHUE padoT:

- OTBETCTBEHHBIH H HCTIOTHATEIH PadoT; g

- CPOK BBITIOTHEHHS:

- pecypchl H/HITH TPYAOSMKOCTD;

- IpUMeYaHus (IPH HEOOXOIHMOCTH).
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II7assl HOANMHCEIBAIOTCS pa3pa60mm<o.\1, COTJIACOBBIBAIOTCS CO BCEMH 3aWMHTEPECOBAHHBIMH
JTHIIAMH H VTBSPAIAOTCA COOTBETCTBYIOIIHUM JTOJKHOCTHBIM JIUIIOM.

5.4.2 Pa3paboTka W yIpaBJIeHHE IUTaHAMH BHYTPEHHHX ay[IWTOB — B COOTBETCTBAM C CTyY
«BHYTpeHHUH ayIuTy.

5.5. YpapJ/ieHHe 10KYMeHTaMH NATOro (6a30B0r0) ypoBHSI

5.5.1. Ipasuna paspaGorku IICIT u I chopmyTupoBaHsl B METOIUYCCKONH WHCTPYKIIHH
«O6mue TpeGOBaHMS K IMOCTPOCHHIO, COMEPKAHHIO, ODOPMICHHUIO, yTBEPXKICHHIO [Tonoxenust o
CTPYKTYPHOM TMOJApasfeNeHun 1 JIO/DKHOCTHOM WHCTPYKIHID. Ha OCHOBaHWH 3TOH HHCTPYKIIHH
PYKOBOJMTENIM ~ CTPYKTYPHBIX —IOJpa3JeNeHui  pa3pabaThiBalOT  MONOKCHMA O CTPYKTYPHBIX
[10/1pa3/IeIeHHUSX U JIOJDKHOCTHBIE HHCTPYKIHH TMOTYHHEHHBIX UM COTPY IHHKOB.

5.5.2. OpraHM3alMOHHO-PACIOPSIUTEIbHBIE [OKYMCHTBI YTPABIISIOTCS B COOTBETCTBHH ¢
TpeGoBanmsiMi VHCTPYKIKEH 110 AeTOMPOH3BOJICTBY.

5.5.3. CocTaB TIpolecca yIpaBlIeHHs BHYTPCHHUMH — TEXHAYCCKAMH  JOKyMCHTAMH
COOTBETCTBYET 1I. 4.6 HACTOSAIIETO TOKYMCHTA.

5.5.4. Tommpomnece yrnpasieHust BHemHeH HJ[ OCyIIECTBIACTCS HE3aBUCHMO OT OCHOBHOTO

nponecca. YrnpasieHue HJ| BHEIIHEr0 MPOUCXOXKICHHS OCYIICCTBIACTCSA COTTIACHO WucTpyKuue# 1o
nenonpon3soactsy HI'Y.

5.6. Yupas/enne GUHAHCOBO-)KOHOMHYECKHMH H OYXIrajITepCKAMH 0KYMEHTaMH

5.6.1. VYmupaieHue (QUHAHCOBO-DKOHOMHUYCCKMMHU U OyXTaITepCKUMHU  JIOKyMEHTaMH
OCYIIECTBIISIETCS] B COOTBETCTBHUH C:

- TOCYIAPCTBEHHOM JTOKYMEHTALHUEN, K KOTOPOH OTHOCSATCS 3akoHoxaTenpHbIe aKkThl KP, ykass:
u pacriopsokerusi [Ipesunenta KP, 110cTaHOBICHAS W pacTIOpAKCHHA [TpaButenscTBa KP 1 apyre.
BXOAIIME B IIPABOBOE MOJIC YHUBEPCHTETA;

- BEJOMCTBEHHOH HOPMAaTHBHO-TIPABOBOM JOKyMEHTALMEH, K KOTOPOH OTHOCSATCS TPHKA3bL.
pacTiopsKeHWs!, WHCTPYKTHBHBIE [MCbMa M JIDyTHE JOKYMEHTBI, a TaioKe JIOKYMEHTAaIIHEH.
MOATBEPIK/IAIOIIEH TPABOBOX CTATYC YHHBEPCUTCTA,

- IUTAHOBOH JOKyMeHTamued, K KOTOpPOH OTHOCATCS ONCPaTHBHBIC (Ha TOm) TUIAHBL
paspabaTbiBacMble B YHUBEPCHTETE 1 €TI0 CTPYKTYPHBIX MOJPA3ACICHHAX;

-HH(OPMAIMOHHO-CIIPABOYHOM JTOKYMEHTALMEH, KOTOpast CIyKHUT JUIA COOOIIEHHUS CBEICHHIA.
HeOOXOIUMBIX JUTS TIDHHSITHS OTIPEICICHHBIX PEIICHHI;

- PACTIOPSIUTENBHBIMH JIOKYMEHTAMH, KOTOPBIC PETYNHPYIOT W KOOPAMHHMPYIOT (bUHAHCOBO-
SKOHOMHYECKYIO JEATEIbHOCTh YHHBEPCHTETA (PELICHHs YYEHOrO COBETa, PCIICHUS pPEKTOpara.
TIPUKa3bl ([0 YHUBEPCUTETY ),

- OpPraHM3aIMOHHO-TIPABOBBIMH JTOKYMEHTaMHU, KOTOPBIE COJIEPIKAT TMOOKEHHU, OCHOBAHHBIC Ha
HOpMAax aJIMUHHCTPATHBHOTO MpaBa U 00s3aTeIbHBI I HCTIOTHCHHU. K HMM OTHOCATCS:

e VcraB By3a;

e IpaBWJIia BHYTPEHHETO TPYI0BOTO pacropsiKa,

e IITATHOE PaClHUCaHHE;

e TIOJIOXKEHHS O CTPYKTYPHBIX IOAPA3ACICHUAX; &

e IOJIOXKEHHS O pacrpeIeeHnH BHEOIOKETHOTO (OHa;

e 1I0JI0KeHHe 00 ortaTe Tpyaa coTpyaankos HI'Y;

e [0JI0eHHUe 0 moyacoBomy (orxy kapenp HI'Y;

e TIOJIOKEHHE O MOPSAIKS YCTAaHOBJICHHSA U CHSTHA Haﬂ6aBOK, JoriaT u BO3H8.1"p8,>KI[€HHﬁ;
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e TOJIOXKCHHUS O BUJAX NAEATCIBHOCTH;

e JIOJDKHOCTHBIE HHCTPYKIIHH:

5.6.2. OTBETCTBEHHOCTh 3a VIIpaBieHHe (PUHAHCOBO-OKOHOMHYCCKUM H OyXTalITepCKUMHU
JOKyMEHTaMH HeCeT TJIaBHBIH Oyxrajrep.

6. ONEHUBAHUE MPOLIECCA YIIPABJIEHMSI IlOKYMEHTAIII/IEﬁ

6.1. Ilpomecc ympaBieHHs IOKyMEHTAlMEH MOICKUT OLUCHUBAHMIO HA €0 COOTBETCTBHC
YCTAHOBJIEHHBIM TPEOOBAHMAM H TIPEIITOIAraeMbIM MOTPeOHOCTSIM.

6.2. Ilpu OlICHMBAHUH IIPOLIECCA BBISBIISIOTCS CIICAYIOIHNEC (axkTOpBL:

a) oIpesIeieH JIM | JIOKYyMEHTHPOBaH MPOLECC, SIBIIACTCS JIM OH COBPEMCHHBIM (repeI0BbIM);

6) ycTaHOBJICHA U PAcIIpe/esieHa I OTBETCTBEHHOCTH 32 3 GEeKTHBHOCTH MPOIECCa;

B) BHE/PEH JIH TIPOLIECC U COOTBETCTBYIOT JIM IPOLEypaM pealbHbIC JeMCTBHUS TIepCOHAIa;

r) 5 (EKTHUBEH JIH TPOIECC B TOCTHXCHHUH 3aTTAHMPOBAHHBIX PE3yJIETATOB.

6.3. Ilpu OlEHWBAHMM IIpoLEcCa YIPABJICHUA JIOKyMEeHTaue! HMCIOJB3YIOT CIIENYIOMHE
KPUTEPHH:

- YCTAHOBJIEHHE W [IPHMEHEHHE TPOLE/IY PbI YIPABICHHUS KO BCCM BUAAM J10KyMCHTALHH.

- npocrota fokyMeHTannu CMK # miporie1y bl yIpaB/IeHUs €10;

- COOTBETCTBHE IIpOIEcca YIPABICHHS JOKYMEHTAlMeH TIOJIUTHKE W MEISIM OpPraHM3alni B
00J1aCTH KauecTBa;

- obecIieueH e TPOCIICKMBAEMOCTH JTOKYMEHTALlMK ¢ MOMEHTa ¢ MOy ICHUA opraHu3aluel 10
TIOCTYILIEHHs HA pabOdure MECTa UCTTOTTHUTEICH.

6.4. OleHKH TIpollecca yIPaB/IeHHs JOKYMEHTAUEeH 110 KaXIOMy W3 MOCTABJICHHBIX BOIPOCOB
MOTYT GBITH TOTYUeHBI B pesy tbrate aymtoB CMK (nepsoi, BTOpOIi ¥ TpeThel CTOPOHAMHM), aHATH3a
CMK pyKOBOJICTBOM M CaMOOIICHKH.

6.5. Ilo pesyipraraM OLCHMBaHHS TPOLECCA YNPABICHHUS JOKyMEHTAMEH PyKOBOJUTETH
(IOJKHOCTHBIE JIMIA), OTBETCTBEHHBIC 3a COOTBETCTBYIOMIMC GyHKIMM (BHABI YIPABICHHSA)
JOKYMEHTAIHUEl, OCYIECTBIIAIOT KOPPEKTHPYIOMIHIE 1 IPE/Ty MTPEXKAAIOLIAE NeficTBUS, HAIIPABJICHHBIC HA
ycTpaHenne (MpeLypeKIeHIe) IPUUMH HECOOTBETCTBHH, & TAaKXKE NeMCTBHS 110 YIIYUIIECHHIO ITporecca
YIIPaBJICHNUS TOKyMEHTaIMEH.

6.6. OTBETCTBEHHOCTh 33 METOJAMYECKOE PYKOBOACTBO MPOIEIypaMH OLICHHUBAHHS TIPOHCCCa
VIIpaBJIeHHs JOKYMEHTALMEH, 32 YIPABJICHHE JOKYMCHTAMH CMK HeceT mpopekTopa 1o yueOHOM
pabote. OH e HeceT OTBETCTBEHHOCTH 32 KOHTPOIIb BBIITOTHCHHSA TpeOOBaHMH HACTOSAIIETO CTaHAapTa.

JIOPABOTAHO na ociose CMK MU 3.07.-2017 YrpaBieHue T0KyMCHTaMH

YueOHBIM OTIETIOM XKycynbekosa A.T.

COI'/TACOBAHO:
Hauanpauk YV Vey6ammena KK,
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